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IHopsiiok MH(POPMUPOBAHUA PAOOTHUKAMM PadoOTOaATEJIS O CIIy4asX
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MyHUIUTIAJIBHOM OIOAKETHOM JOIIKOJbHOM 00Pa30BaTeJILHOM yUpPeKIACHUU
aeTcKui cax NeS

1. O01mune nmojioKeHUA

1.1. Hactosumii [Topsinok nnpopmupoBanust pabOTHUKaMH pabOTOAATENS O CIIydasix
CKJIOHEHHSI K COBEPIICHUIO KOPPYHIIMOHHBIX MpaBoHapymieHnii B MBJIOY Ne5 (manee —
[Topsimok) pa3paboran Ha ocHoBaHUU DeaepaibHOro 3akoHa oT 25.12.2008 Ne 273 -3
«O mpOTUBOJEHCTBUU KOppyNuUUmn», muchkMa Mun3apasconpazsutust PO ot 20.09.2010 N
7666-17 "O MeToaMYECKUX PEKOMEHIAIMSIX O TMOPSAIKE YBEAOMIICHHUS TPEICTaBUTEIS
HaHumartess (paborogarens) o pakTax oOpalIeHUs B LEJISIX CKIOHEHUS TOCYIapCTBEHHOTO
WM MYHULUIAIBHOTO CIYXAIIEro K COBEPIICHHIO KOPPYMLHMOHHBIX MpPaBOHAPYIICHUM,
BKJIIOYAIOUIMX TI€PEUEHb CBEICHUM, COAEpKAUIUMXCS B YBEAOMJICHUSAX, BOIPOCHI
OpraHM3alld TPOBEPKH OTUX CBEICHUM W TOPSAKA PETUCTPAUHUH YBEIOMIICHHUN',
anTukoppynuuonHoit nonutuku MBJIOY 5 (nanee — Yupexaenue).

1.2. Hacrosmmii Ilopsnok ompenenser cnocod (MpeaycMaTpuBaeT MPOUEAYpPY)
uHOpMUpPOBaHUS pabOTHUKAMU pabOTOAATENS O CIydasiX CKIOHEHHUS MX K COBEPIICHUIO
KOPPYIILIMOHHBIX HApYyLIEHUW B YUPEXKICHUHM, YCTAHABIMBACT II€PECUCHb CBEJICHUHU,
coJiep KalluXcs B YBEJIOMJICHUSX O (akTax oOpareHus (gajiee — yBeJOMIICHHE) B IEJISIX
CKJIOHEHUS1 pa0OTHUKOB YUPEKIACHHS K COBEPIICHUIO KOPPYIIIMOHHBIX MTPABOHAPYIICHHIH,
MOPSIIOK PErMCTPAllMM TAKUX YBEIOMJIEHHMI M OpraHu3alydd IPOBEPKU CBEICHUU,
YKa3aHHBIX B YBEIOMJICHMHM, & TAKXE IOPSAOK MPUHATUS PELICHUA MO pe3yJibTaTaMm
PACCMOTPEHUS YBEAOMIICHUU.

1.3. PaGoTHHMKHM 00si3aHBI YBEAOMJISITh padboroaarensa o (akTax oOpallleHUs K HUM
KAKUX-JIMOO JIUI] B LUEJSAX CKIOHEHHUSI K COBEPILICHUIO KOPPYILMOHHBIX MPaBOHAPYIICHUIH,
CBA3aHHBIX C MX TPYAOBOW MAEATENBHOCTBIO B YUpexIeHUH (Hanee- KOPPYHIUOHHOE
MpaBOHAPYLICHUE)

1.4. HesbinonHenre paObOTHUKOM OOS3aHHOCTH, MPENYCMOTPEHHON mMyHKTOM 1.3.
Hacrosimero Ilopsiaka, sBisieTCSs OCHOBAaHMEM Uil  MpUBJIEYEHUS paOOTHUKA K



JUCLHUIUIMHAPHON OTBETCTBEHHOCTH B COOTBETCTBHM C TPYJOBBIM 3aKOHOAATEIHCTBOM
Poccuiickon denepanum.

1.5. PaGoTHHKH, KOTOPBIM CTaJI0 U3BECTHO O (paKTax OOpalleHUs] KaKUX-T100 JIUI K
UHBIM paOOTHHUKAM B IEJSIX CKIOHEHUS IOCJIEAHUX K COBEPIICHHUIO KOPPYMHIIMOHHBIX
paBOHAPYIICHUH, O0sA3aHbl YBEJAOMHUThL OO0 AITOM JIOJDKHOCTHOE JIMIO YUpPEeKICHUS,
OTBETCTBEHHOE 3a peain3allii0 aHTUKOPPYNIIMOHHON MOJUTHKH.

I1. ITopsimok yBenoMieHusi padoToaaresis

2.1. YBenomieHue moJaeTcs MUChMEHHO B IMPOW3BOIBHONW (opMme Wiau 1mo ¢opme
corjacHo npwiokeHuto Ne 1 myTem nepegadyu ero OTBETCTBEHHOMY JIMILY 3@ peajn3aluio
AHTUKOPPYNLUMOHHOW MOJTUTHKHU, IyTEM YBEIOMIICHHS 110 MTOYTE WU UHBIM CIIOCOOOM.

2.2. VBegomiieHWe AOHKHO OBITH TMOJAHO HE TO3JHEE OAHOTO paboyero JHS ¢
MOMEHTa O0pallieHus K pabOTHUKY JINOO ¢ MOMEHTA, KOra pabOTHUKY CTaJI0 U3BECTHO O
(dakTax oOpamieHust K Jpyrum paboTHUKAM.

2.3. B ciyuae HaxoxJeHUs] paOOTHMKA B KOMaHJMPOBKE, B OTIYyCKE, BHE paboydero
MecTa OH 00s3aH yBEJIOMUThH paboTojaTeNsd HEe MO3AHEEe pabouero JHs, CIEAYIOLIEro 3a
JHEM MPHUOBITHS K MECTY pabOThI.Cc MOMEHTA MPUOBITHS K MECTY pabOTHI.

2.4. YBegoMieHHe NOJMUCHIBAETCS PaOOTHUKOM, €r0 COCTAaBUBILIUM, C YKa3aHHEM
JaThl COCTABJICHMs. 3alpeliacTcsi COCTaBIATh YBEIOMJIIEHHE OT HMEHH JApYyroro
paboOTHHKA.

K yBenomiieHnio paOOTHUKM BIPAaBE MPWIOKUTh MaTEpHAIIbl, MOATBEPKIAIOIINE
o0cTosATENBCTBA OOpAIICHUS.

II1. Ilepevyennb cBeieHNH, COIEPKAINMXCH B Y BeIOMJICHUU

3.1. YBenoMiieHUE JOJKHO CONEPKATh CICIYIOIIUE JaHHBIC:

3.1.1. pamunuto, UMsi, OTYECTBO, JOJKHOCTh, MECTO JKUTEJIHCTBA U TeyedOH JIMIIA,
HampaBUBLIETO Y BEIOMIICHUE;

3.1.2. omnwmcanue OOCTOSTENbCTB, MPU KOTOPHIX CTAJIO M3BECTHO O CIydasx
oOpareHus K pabOTHUKY (J1aTa, MECTO, BpeMsl, Ipyrue 00CTOSTEIHCTBA);

3.1.3. moapoOHBIE CBEAEHUS O KOPPYNIIMOHHBIX TMPABOHAPYIICHUSIX, KOTOpPHIC
JIOJIKEH OB OBl COBEPIINTH PAOOTHUK YUPEXKICHUS MO MPOChOe 0OpaTUBIIMXCS K HEMY
1 (mava (MmorydeHue) B3STKH, 3JI0yIOoTpedieHne TOJIHOMOYUSIMHU, HHOE MCIIOJIb30BAHUE
pabOTHUKOM CBOETO JIOJDKHOCTHOTO TIOJIOKEHUS BOIPEKH 3aKOHHBIM HHTEpecaM
o0IIecTBa M roCyIapCcTBa B IENIAX MOJYYCHHS BBITOIBI B BHUJE JCHET, IICHHOCTEH, WHOTO
MMYIIECTBA WM YCIyT MMYIIECTBEHHOTO XapaKTepa, WHBIX WMYIICCTBEHHBIX MpaB s
ce0s WM TPeThHUX JIMIl JTHOO HE3aKOHHOE MPETOCTABICHHE TAaKOW BBITOABI PAaOOTHUKY
JIPYTUMU JIULIAMH );

3.1.4. Bce u3BeCTHbIE CBEACHUS O (PU3NYECKOM (FOPUAMUECKOM ) JIUIIE, CKIOHSIOIIEM K
KOPPYIIIMOHHOMY TIpaBOHApPYIICHUIO ((paMUIus, UM, OTYECTBO, JODKHOCTH W JIPyTHC
CBEJICHUS);

3.1.5. crtoco0 1 00CTOSATENHCTBA CKIOHEHHUS! K KOPPYIIIMOHHOMY MPaBOHAPYIIEHUIO,
a Takke nHhOopMaIHio 00 0TKa3e (COTJIACUM) MPUHATH NPEIJIOKEHUE JIUIA O COBEPIICHUHU
KOPPYIIIMOHHOTO TIPaBOHAPYIIICHHUS.

IV. Ilpuem, perucTpanust u y4et Y BeAOMJICHUI



4.1. Bce yBegomieHHs mMOAJexar 0OS3aTENbHOM pPErHCTpallMd B CHEHHAIBEHOM
KypHaJle 10 (opMe COINIacCHO NpPUJIOKEHUI0 No 2, KOTOpBIA JIOJDKEH OBITh IPOLIUT,
IPOHYMEpOBaH, CKpeIuleH nevarbio. O0sA3aHHOCTh MO BEACHUIO JKypHaja B YUpeKICHUU
BO3JIaracTCsl HA OTBETCTBEHHOIO 3a PEAIU3ALMI0 aHTUKOPPYILMOHHON ITOJIMTHKHY.

4.2. YIIONMHOMOYEHHOE JIMLO, IPUHSBLIEE Y BEJOMIICHHE, IOMUMO €r0 PErMCTPalliy B
KypHasle, 0053aHO BbIJATh PAOOTHUKY, HAIpaBUBIIEMY YBEIOMIICHHE, MOJ MNOAMNNCH
TaJOH-yBEJIOMJIEHUE IO (popMe corsiacHO MpriiokeHnto Ne 3 ¢ ykazaHHUeM JaHHBIX O JIULE,
MIPUHSABIIEM Y BEIOMIICHHE, 1aTE U BPEMEHU €TI0 IPUHSITHS.

43. B ciuywyae ecaum YBeoomieHUE MOCTYHWJIO IO TOYTE, TaJOH-YBEIOMJICHUE
HarpasisieTcss pabOTHUKY, HAIIPABUBLIEMY Y BEJIOMJICHUE, IO MOYTE 3aKa3HBIM IMHCbMOM.
Otka3 B perucrpauuy YBEAOMJICHUS, a TAaK)K€ HEBblaua TaJIOHA-YBEJIOMIJICHHS HE
JOITyCKaeTCs.

4.4. YBenomJIeHHs, a TaKKE€ MaTepHasbl IIPOBEPOK IO HUM TPYNIUPYIOTCA B €A,
BKJIFOYAKOTCS B HOMEHKJIATYPY J€1 U XPAHATCSA B TEUEHHE IISITH JIET, TIOCIIE YETO MOAJIEkKAT
YHUUYTOXKEHHUIO B YCTAHOBJIICHHOM IOPSIJIKE.

4.5. KoHpuaeHunaibHOCTh OJYYEHHBIX CBEIACHHUI oOecreuynBaeTcsl paboToaareiem
Y OTBETCTBEHHBIM JIMLIOM 34 PEATN3alUI0 aHTUKOPPYIIIMOHHOM TIOJIUTUKH.

V. Ilopsaaok opraHu3anuy MNPpOBEePKHU CBEACHUI, COACPKALIUXCH B YBEAOMICHUHU

5.1. VYBemomiieHHE JIOJDKHO OBITH PACCMOTPEHO PYKOBOAUTENEM YUpPEKICHUS
(OTBETCTBEHHBIM 3a PeaN3alMI0 AaHTUKOPPYHIIMOHHON MOJIMUTUKK) B JI€Hb MOCTYILICHUS
TaKoTro OOpallleHHs, a MNpU MOCTYIUICHUH JOKYMEHTOB B BBIXOJHOW WM Hepabouuit
Mpa3IHUYHBIA JIEHb — B TEUYEHHE MEPBOTO pabodvero Hs, CJICAYIOIIErO 3a JHEM €ro
MOCTYTUJICHUS.

5.2. Tlo pe3ynprataM pacCMOTPEHHUS Y BEIOMJIEHUS PYKOBOJIUTEIEM YUPEKICHUA
(OTBETCTBEHHBIM 32 peATM3ALUI0 AHTUKOPPYMIIMOHHON MOJUTHUKHN) NMPUHUMAETCS OJHO U3
CIEAYIOLINX PELICHUN:

5.2.1. 06 ocrtaBneHun YBemomJieHUsi 0€3 PaCCMOTPEHHUS, €CIM B HEM COJAEpIKATCS
CBEJICHMS, 110 KOTOPHIM paHee B YCTAHOBICHHOM MOPSAKE MPOBOAWIACH POBEPKA, B XOJI€
KOTOPOU OHM HE HAIIUIA CBOETO MOATBEPKACHUS;

5.2.2. 0 Ha3HAYEHUHU MPOBEPKU CBEJCHUI, U3JI0KEHHBIX B Y BEJJOMJIICHUH;

5.23. o nmepegadye  CBEIEHWI, COAEp)KAIIMXCSI B  YBEIOMJICHUH, B
MIPABOOXPAHUTENBHBIE OPraHbl B COOTBETCTBUM C MX KOMIIETECHIIMEH.

5.3. Ilpu ocyliecTBICHUU MPOBEPKU PYKOBOJIUTENb YUpexKaeHUs (OTBETCTBEHHBIN 3a
peanu3aluio aHTUKOPPYMIIMOHHOM MOJIUTUKH ) BIIPABE:

- MPOBOJIUTH Oeceny ¢ paOOTHUKOM;

- U3y4aTh MpeACTaBICHHbIC PAOOTHUKOM JOTIOJIHUTEIbHBIC MaTEPHUAIIbL;

- MIOJTy4aTh OT pabOTHUKA MOSICHEHUSI 110 MPEJCTABICHHBIM UM MaTepUaliaMm;

- IOJTy4aTh HHMOOPMALIUIO OT APYTUX JIUII.

5.4. IIpoBepka oCyIecTBIsICTCA B CPOK, HE mpeBbimatontuii 10 pabounx mHen co mHs
MIPUHSATHUS PEIIeHUs O ee mpoBeaeHuu. [Ipu HEOOXOIUMOCTH CPOK MPOBEPKU MOXKET OBITH
MpoJIJIeH, HO HE 0oJiee YeM J0 OJHOTO MecsIia JHUIOM, MPHUHSBIIUM pEIICHUE O €€
MIPOBEJICHUH.

5.5. Ilo wroraMm mnNpPOBEPKHM TOTOBUTCS MHCBMEHHOE 3aKJIOYECHUE, B KOTOPOM
YKa3bIBAOTCA:



- pe3yJIbTaThl IPOBEPKU MPEACTABICHHBIX CBEJICHUI;

- IOATBEP>KJICHUE WJTU ONpPOBEpKeHHE PakTa oOpalieHus;

- TEpeYeHb KOHKPETHBIX MEpPONPUITHI, KOTOpble HEOOXOAUMO TIPOBECTHU IS
yYCTPaHEHHUsI BBISIBJICHHBIX IPUYUH U YCIIOBUM, CIOCOOCTBYIOIIUX OOpAIllEHHUIO.



[Tpunoxenue Ne 1

K [lopsanky nHpopMupoBanus pabOTHUKaMH
paboToaTesns o0 ciay4yasx CKIOHEHUS UX K
COBEPILIECHUIO KOPPYNIIMOHHBIX IPaBOHAPYILIEHUN

(®.1.0., nomxHOCTH paboTonaresns)

(HanMeHOBaHNE 00Pa30BaTEIFHOTO YUPEKICHIS)

Ot

(®.1.0.,

JOJIPKHOCTb, MCCTO JKHUTCJILCTBA, Teﬂe(l)OH)

YBEJOMJIUIEHMUE
0 ¢akTe oOpanIeHNsI B HeJISIX CKIOHEHHUS

K COBEPUICHUI0 KOPPYIIIHOHHBIX IPABOHAPYIICHU
Coob1aro, 4To:

1.
(ommcaHme 00CTOATENBCTB, IPU KOTOPBIX CTAJO U3BECTHO O CIydYasx oOpamieHus
K paOOTHUKY B CBSI3M C UCIIOJTHEHUEM MM CIIY)KEOHBIX 00s3aHHOCTEH
KaKHX-TH00 JIUII B HEISIX CKIOHSHUS €0 K COBEPIICHUIO KOPPYNIMOHHBIX IIPABOHAPYILICHUI)
(mara, MecTo, BpeMsi, APyrue YCIOBHSA)
2.

(mostpoOHbIE CBENICHNS O KOPPYIIIMOHHBIX NPAaBOHAPYIICHHUSAX, KOTOPBIE JOJDKEH OBLI ObI COBEPIINTH

paboTHUK 1O IPOCchOEe OOPATUBIIIMXCS JIUIT)

(Bce u3BeCTHBIC CBEACHUS O (HU3NIECKOM (FOPHIHYCCKOM) JIUIIEC,

CKJIOHSIOIIEM K KOPPYIIIHOHHOMY ITPaBOHAPYIICHHIO)

(crioco0 1 06CTOATENBCTBA CKIIOHEHHS K KOPPYIIIMOHHOMY IIPaBOHAPYIICHHIO

(moaxym, yrpo3a, oOMaH u T.1.), a Takxke nHpopmanus 06 oTKase (Coriacun) MpUHATh

Npe/I0KEHHE JINIA O COBEPIICHNH KOPPYIIIMOHHOTO NPAaBOHAPYIICHHS)

(mara) (monnuck) (vHULIMANBL ¥ haMHITHS)



KYPHAJI

[Tpunoxenue Ne 2
K [lopsankyunpopmupoBanus pabOTHUKaMH

paboTofaTesns o ciay4yasx CKIOHEHMS UX K
COBEPILECHUIO KOPPYNIIMOHHBIX IPABOHAPYILICHUN

perucrpaumu yBeIIOMJ'leHI/lﬁ (0 (l)aKTaX oﬁpamelmﬂ B IICJIAX CKJIOHCHUSA paﬁoTHI/lKa K COBCPIICHUIO
KOPpPYINIHOHHBIX npaBOHapymeHm‘i

Peru Hata Caeniennst 0 pabOTHUKE, HAITPABUBIIIEM Kpatkoe conepxanue | Ko ®.1.0. nuua, Homep | Ormerka | I[lpumeuan
CTpa | MOCTYILUICH YBEIOMJICHHE YBEIIOMJICHHS BivY [IPUHSBIIETO TaJIOHA- 0 ue
LIVIOH ust e YBEOOMIIEHHE, U YBEAOMIIE | BpYUYEHUHU
HBIA YBEIOMIJICH dO.N.0. NOJKHOCTD KOHTAKTHBI CTB IIOOITUCH HUA U HIIN
HOME ust i HOMEp 0 JlaTa ero | Hampa,je
p TenedoHa M BBLJIAYN HUH
CT TaJoHa-
OB yBeIoMIIe
HHUS
1 2 3 4 5 6 7 8 9 10




[Tpunoxenue Ne 3

K [lopsaxynndopmupoBanus pabOTHUKAMU
paboToaarens o cay4asx CKIOHEHUS UX K
COBEPILIEHUIO KOPPYNIIMOHHBIX TPABOHAPYILICHHIA

TAJIOH-YBEJAOMJIEHUE Ne

YBenomiieHue IIPUHATO oT

(hamunus, ums, omuecmeo pabomHuKa, O0IHCHOCHb)
KpaTKOC COACPKAaHUC YBCOAOMJICHHUA

YBenomieHnue MIPUHSLT

(hamunus, ums, omuecmeo, OOJIIHCHOCMb TUYA, NPUHABULE2O YBEOOMIIEHUE)
Perncrpanvonssiii N
[ara nocrynnenusa ysenomiienus ' " 20 1.

(nOONUCH OONHCHOCIHO20 TUYA, NPUHABULE2O YE8eOOMIEHUE)
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